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Sample Donation/Sponsorship letter


*Your letter head*

Dear <name>

This year April 26th, for the second time, International Girls in ICT Day will be celebrated internationally. This Day has been established by ITU Resolution 70, with the aim to celebrate girls’ interests and strengths and encourage them to choose a career in ICT. 

The International Telecommunication Union (ITU) is the body of the United Nations in charge of information and communication technologies. Their mandate is encourage the world to use technology, set unified standards globally and address issues that are raised with technology development. Under its auspice Girls’ Day is celebrated world wide. 

ICT is the fastest growing industry today and more jobs are created in this industry than any other. The same prospects are for the future. ICT has been identified as the industry that will lead forward world economies, improve lives of families across the globe and make the planet a smaller, more accessible place. Women should take a more prominent role in this process.

With the message, Girls can do ICT! we are planning to reach out to schools, universities, companies, and other institutions with a focus on ICT in order to promote careers in ICT to girls and young women.  < Add brief explanation here of what is exactly planned, no more than a few sentences >. 

This celebration is one of more than 200 taking place around the world. Schools, Universities, Government institutions, Institutes, companies – all will be joining in the celebrations.

We invite you to take part in this global initiative, to link in all our local efforts and bring them to the next level. We want to exchange ideas and experiences and try to find ways to educate women and young girls that these new technologies are tools of empowerment and that a career in ICT offers new and exciting challenges and is very rewarding.

How You Can Make a Difference

Please consider this exciting opportunity to inspire young girls to consider, choose and pursue a career in ICT. 

We would greatly appreciate <list соmраnу/store/restaurant here> donating in one of the following ways:

<List donations you're looking for. Be specific with numbers and amounts. Below are some examples.>

· Speaker <name> <where, when, what topic>

· Venue for <roundtable, Career fair, etc>

· Sodas and juice for 200 attendees

· 300 plates, 500 napkins

If you choose to donate, your соmpany name and logo will be present at the event on posters, promotional materials and on our website.

I will be calling you in the next few days to touch base about if you will be able to donate and help inspire and instill confidence in girls in our country to consider careers in ICT. 

I look forward to speaking with you, and I thank you for your time.

Sincerely,

Name/

Title/ 

email/

phone number



